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Mpu paspaboTke paboyeir nporpammbl  y4yebHoii  aucumnauHel  B1.B.AB.3.1
[lenonpounsBoAcTBO B OpraHm13aLmax 34paBo0XpaHeHUs B OCHOBY MOJIOXEHbI:

1) ®I'OC BO no HanpaeneHnto nogrotokn 32.04.01 O6LlecTBEHHOe 34paBOOXPaHEHUe
(YpoBeHb MarucTpaTypsbl), YTBEPXAEHHbIV Nprkazom MuHKUCTepcTBa 06pa3oBaHmMs U Hayku Poc-
cuiickoin depepaumm ot 30.03.2015 Ne 313.

2) Y4ebHbllii MnaH No HanpasneHuto noarotoBkn 32.04.01 O6LLECTBEHHOE 34pPaBOOXpa-
HeHve (YpOBEHb MarmcTpaTypbl), HanpaBneHHOCTb MeHemXMEHT MeLULMHCKOM OpraHm3auuu,
YTBEPXKAEHHbIA yuyeHbiM CoBeTom ®IBEOY BO TIMY MwuH3sgpaBa Poccmmn 17.03.2017, npoTo-
kon Ne 6.

Pabouyas nporpaMma Yy4yebGHOM AMCUMNAWHBLI 0A06peHa Ha 3acefaHuy  Kadeapbl

3KOHOMWKM N MeHeKMeHTa OT « -//  » 20 /9-ropga, npotokon Ne 3

3asesytowuii kadeapoi O.IN. beHbKOBCKas
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ro 340poBbs OT » (\n\ypeM 20_PTro npotokon Ne Y

Mpeacepatens YMC B.5. TypKyTIOKOB

Pa3paboTuuk:

JoueHT Kadeapsbl
3KOHOMMUKU U MEHEIKMEHTA,
KaH[.9KOH. HayK FO.A. ConpgartoBa



1. BBOJHASA YACTDH

1.1. Mean u 3apa4y OCBOEHHS AU CHHTLIMHbBI

ens ocBoenus yuebnoii aucuumminael b1.B.JIB.3.1 J{e1onponu3BoaCTBO B OPraHU3aLUsIX
3IPaBOOXPAHEHUS] COCTOUT B (POPMHUPOBAHUM Y OOYUYArOIIUXCSI CUCTEMbI 3HAHUH B 00NacTH fe-
nornpou3BoacTBa B Poccuiickoii @enepanny, OCHOBAaHHON HAa HOPMAaTHUBHOH 0ase neonpon3Bo/I-
CTBa, CUCTEMaX JOKYMEHTALNH, MTPaBHJIaX OPTaHu3alui paboThl ¢ JOKYMEHTAMHU 1 TPEOOBAHHSX
K CO3JIaHHIO U O(POPMIIEHHIO JOKYMEHTOB B MEIUIIMHCKON OpraHM3allii C MCIOJb30BAHUEM CO-
BPEMEHHBIX HHYOPMALIIOHHBIX TEXHOJIOTHA.

Samaun IUCLIUILIAHEI

— chopmupoBaTh y 00yHaIOIIHNXCSI NIPEACTABICHHE O HOPMATUBHO-TIPABOBOH 0Oas3e u cu-
CTe€Me COBPEMEHHOI0 AeJI0Nponu3BoACTBa B Poccuiickoi Penepanuy,

— chopmupoBaTh y 00yHarOIIUXCSl HABBIKK O(QOPMIICHHUS PA3JINYHBIX BUAOB JOKYMEHTOB
B cootercTBuH ¢ Tpedosanusimu ['OCT P 6.30-2003 mpu momoInu COBpEMEHHBIX WHPOpPMALHU-
OHHbBIX TEXHOJIOTHIA,

— O3HAaKOMHTb OOYHAIOIIUXCS ¢ OCOOEHHOCTAMH JAOKYMEHTOOOOpPOTa B OpraHax rocy-
napcTBeHHOH BiacTu Poccmiickoit @enepauny, opraHax rocyAapCTBEHHOH BJIACTU CyOBEKTOB
Poccuiickoit @enepaliny; rocyJapCTBEHHBIX U MYHHULMNAIBHBIX OPTaHU3ALMSX, MEIULMHCKUX
OpraHU3aLusX.

1.2. Mecto yueoHoi qnucuuminHbl B cTpykrype OIIOII yHuBepcurera

1.2.1. Yuebnas aucumrmummba b1.B.JIB.3.1 Jle1onpon3BOACTBO B OpraHU3alusaX 3ApaBo-
OXpaHEeHHsI OTHOCUTCS K BAPHATUBHON YaCTH JUCUUIUIMH BbIOOPA MPOrpaMMbl MaruCTpaTyphl.

1.2.2. Jina w3y4eHus] JaHHOW y4eOHOW MUCIUTUTHHBI HEOOXOAUMBI CIIECAVIOIINE 3HAHUS,
YMEHHUS U BIafeHus1, POPMHUPYEMbIE B PAMKAX U3YYCHUS TYMAaHUTAPHBIX JUCLUIUINH, CBI3aHHBIX
C U3YYEHHEM PYCCKOTO SI3bIKa, KYJIbTYPbl PEYH U PUTOPUKH H T.II., IPOrpaMM OakajaBpuaTa HIIH
CreLuanuTeTa.

OOy4JaroImuiics TOJKEH:

a) 3HATh!

— 0COOEHHOCTH COCTaBJICHUS! HAyYHBIX, OPHIHNATIBHO-IEIOBBIX, MyOJIUIUCTHIECKIX TEK-
CTOB;

0) ymeTn:

— CaMOCTOSITENIbHO paboTaTh ¢ yueOHOH, HAyYHOW M CIPABOYHOM JIUTEPATypOM, NenaTh
obo0maromie BEIBOIBL I paMOTHO M CAMOCTOSTENBHO COCTABIISITH PA3JINYHbIE BUABI TEKCTOB,

B) BJIQETh!

— HaBBbIKAMHM H3JIOKEHUSI CAMOCTOSITEJIbHOM TOYKM 3pPEHHs], aHaIu3a M JIOTUYECKOTO
MBILUICHUs], MyOJMYHON pedH, MOPAJIbHO-3THUECKOW apryMEHTALNH, BEISHHsS AUCKYCCHUH U
KPYTJIBbIX CTOJIOB.

1.3. TpeGoBanusi K pe3yibTaTaM OCBOEHHS YU€OHONH TUCIHILINHBI

1.3.1. Usydyenne naHHOH y4eOHON AMCLMILIMHBI HAMIPABJICHO Ha GopMupoBaHue y o0y-
qarmmxcs creayomux odmenpodeccronatbabix (OITK) u nmpodeccroHaIbHBIX KOMIETEHIINN:



Homep/ Conepante B pesynbTaTe n3yueHus yueGHOH AMCHHNIHHBI
Ne HHEKC KOMIIeTeHIHM 00y4arLIHECS AOJIIKHbBI; OueHouHbie
n/m KONiIr::eH- (nn ee yacTu) 3Harth Ymern Baaaerns cpeactea
1. OTIK-1 CIOCOBOHOCTD ¥ FOTOBHOCTD OCHOBHBIC 3aKOHOAATENb- | — O(OPMIIATh PEKBH3HUTEHI — HaBBIKAMH JOKYMCHTHUPO- | TECTHI, TIPAK-
K TIOATOTOBKE M MPHMCHE- HBIC U HOPMATHUBHO- JOKYMCHTOB; BaHUsI, OPraHU3AIHH JO- THYCCKHUE 3a-
HHIO HAYYHOM, HAYYHO- MCTOANICCKHAC NOKYMCH- COCTABJIATh OPraHU3AIH- KYMEHTO000POTa, XpaHe- AAHUSA
MPOU3BOACTBEHHOMH, MPO- ThbI ACJTIONIPOU3BOACTBA, OHHO-YIIPABICHYCCKUAC HHUS ¥ UCIIOJIb30BAHUA 10~
€KTHOM, OpraHU3aluOHHO- Tpe6OBaHI/I${ K OrmaHKaM U JOKYMCHTBI B COOTBCT- KYMEHTOB B TCKYILIEH Aesi-
YOPABICHIECKON M HOpMa- COCTaBY PEKBU3UTOB A0- CTBHH C TPeOOBAHUAMU TETBHOCTH MEANLTHHCKOH
THUBHOM JOKYMEHTALIMH KYMCHTOB; I'OCT P 6.30-2003 OpraHU3aLNN
OCHOBHBIC BUABI OPraHU-
3aLUOHHO-
pacnopsaANTEIbHBIX A0-
KYMCHTOB U TpeOOBaHUS K
UX COACPIKAHUIO;
CCHU(HICCKUE SI3BIKO-
BBIC CPEACTBA OUIIHATH-
HO-ZCTOBOTO CTHJIS,
OPTaHU3ALHI0 PA0OTHI C
o(HUIHATEHBIMU JOKY-
MCHTAMH
2. OTIK-2 CIOCOBOHOCTD ¥ FOTOBHOCTD TEXHUYCCKHE MTPUEMBI co3xaBaTh OMAHKH Opra- — HaBBIKAMH WCTIONB30BAHUS | TECTHI, TIPAK-

K HCITOJIb30BAHUIO HH(OP-
MAIMOHHBIX TCXHOIOT I

cpeacrsa ohOpPMITCHUS
PEKBHU3UTOB JOKYMCHTA
mipu iomornn MS Word

HU3AIMOHHO-
VIIPaBJICHYESCKHUX JOKY-
MCHTOB;

oopMITATE OpraHu3aIu-
OHHO-YIPaBICHYCCKUC
JOKYMCHTBI B COOTBET-
CTBHH C TPeOOBAHUAMU
I'OCT P 6.30-2003 mpu
oMo MS Word

MS Word ans 3¢dexrus-
HOU paboThI C AOKYMEH-
TaMU B TEKYILIEH AeATEIIb-
HOCTU MEIULIMHCKOM Op-
FaHU3ALHIH

THUYCCKHC 3a-
JaHUS




Homep/

B pesyabrare usyueHust y4eOHOH AHCHHILTHHBI

Coaep:ranue
Ne HHEKC 00y4arLIHECS AOJIIKHbBI; OueHouHbie
KOMIIETEHLIHH
n/o | KOMMEeTeH- cpeacTBa
_— (nn ee yacTu) 3natb Ymerb Baagern
3. OIIK-4 TOTOBHOCTB K KOMMYHHKA-~ TpeGOBAaHMS K ONAHKAM M | — TOTOBHTb MPOCKTBL IMCCM | — HABBIKAMH HCTIONB30BAHMA | TeCTHI, Mpak-
LMK AT PELICHUS 33,124 COCTaBY PCKBU3UTOB IH- B COOTBETCTBHH € TpebO- MS Word a1 3¢bdextuB- | ryueckue 3a-
IPOdECCHOHATBHOM ACs- ceMm; Banusmu ['OCT HOU paboThI C AOKYMEH- aHHs
TEIBHOCTH, B TOM HHCIIE C CTPYKTYPY U OCOOCHHOCTH P 6.30-2003 mpu momormu TaMU B TEKYILIEH AeATEIIb-
MEXKTYHAPOIHBIMH MAPT- cirykebHOro (Ie10BOro) MS Word HOCTH MEAULIMHCKOH Op-
HEpaMu MUCHMA; raHH3aLUH
KJIACCU(UKALIUIO TIHCEM U
STHKETHBIC (pasbl, UC-
MOJTB3YEMBIC TIPH UX CO-
CTaBJICHHH
4. K-3 CIIOCOGHOCTE M FOTOBHOCTb BUJBI U PCKBU3UTHI OPra- | — TOTOBHUTb MPOCKTHI OPra- | — HABBIKAMH IPHUMCHCHHUS TECTBI, IPaK-

K INTAHUPOBAHUKO, OpraHu-
3aIMHU U OCYIICCTBICHUIO
MEPOIIPUATHH 1O odecte-
YUCHHUIO OXPAHBI 310POBbA
HACEICHUS

HHU3ALMOHHBIX B Pacnops-
AUTCIIBHBIX JOKYMCHTOB,
CTPYKTYpPyY OpraHuzany-
OHHBIX JOKYMCHTOB,
0COOCHHOCTH U MpaBHIa
MOCTPOCHHUS TEKCTOB Pac-
NOPAAUTCIIBHBIX JOKY-
MCHTOB

HHU3ALHUOHHEIX U Pacropsi-
JUTCIBHBIX JOKYMCHTOB B
COOTBETCTBHH € TpeboBa-
ausivu 'OCT P 6.30-2003
mpu nomomu MS Word

HOPMATUBHBIX aKTOB IIpHU
pabore ¢ TekcTaMH opra-
HHU3ALMOHHBIX U Paciops-
AUTCIIBHBIX JOKYMCHTOB B
ACITCIABPHOCTU MCIHUIITH-
CKOU OpraHu3alu

THUYCCKHC 3a-
JaHUS




1.4. XapaKTepucTuka npodeccMoHanbHON AesATeNbHOCTU BbINYCKHUKA

1.4.1. O6nacTb NpodeccCUoHanbHON AeATENbHOCTU BblMYCKHNKOB
O6nactb NpodeccroHabHON AeATeNbHOCTU BbIMYCKHWKOB, OCBOMBLUUX MporpamMmmy no
crneumnanbHocTn 32.04.01 OO6UleCTBEHHOE 3/paBOOXPaHEHWE, HamnpaBfeHHOCTb MeHemKMEHT

MeLMNLMHCKOI opraHmsaymm (ypoBeHb MarucTpatypbl) BKAKOYAeT OpraHM3aLui0 CUCTeMbl 3fpa-
BOOXpaHeHus B LieNisiX ob6ecrneyeHns 06LECTBEHHOIO 3,0pOBbS.

1.4.2. O6beKTbl NpotheccMoHanbHOM AeaTeNbHOCTU BbIMYCKHUKOB

O6bekTaMn NpohecCMoHaNbHON AeATeNbHOCTU BbIMYCKHWKOB, OCBOMBLLMX MpPOrpammy
MarucTpartypbl, SBASOTCS:

- HacCefieHwue,

- ynpaBneHne MeauKO-COLManbHbIMK, 3KOMOTMYECKUMM (haKTopamMu, BAMSIOWMUMKU Ha
3[0POBbE M KAaYeCcTBO XW3HM,

- npouecchbl B3aUMOAeRCTBAA opraHusauuii, QyHKLMOHMPYOWMX B chepe 34paBooXpa-
HeHus.

1.4.3 3agaun npodeccUoHanbHOM AeATeNbHOCTU BblMYCKHMKOB:
- BefleHVe [eNI0BOl Nepennckun, B TOM YUC/Ie C MEXAYHAPOLHbIMY NapTHepaMu;

1.4.4. B ocHOBe NpenojaBaHWsa AaHHOW AUCUMNANHBLI NeXaT cnefyroline suabl npodec-
CUOHaNbHON JeATENbHOCTH:

- OpraHu3aLuoHHO-yNpaB/ieHYecKas.

2. OCHOBHAA YUACTb

2.1. O6beM y4ebHON ANCUMNANHBI N BUAbl Y4ebHOW paboThbl

CemecTpbl
BUA y4ebHOl paboTsl Bcero vacos No 1
(vacoB)

AyANTOPHbIe 3aHATUA (BCero), B TOM YuChe: 36 36
Nekuunn (J1) 8 8
MpakTtnyeckne 3aHatTus (M3), 28 28
CamocTtodaTenbHasa paborta (CP), B TOM uncne: 36 36
MogroTtoska K 3aHATUAM ([13) 10 10
MoparotoBka K TekyuwemMmy KoHTponto (MTK) 20 20
MofAroToBKa K NpoOMexXyToyHomy KoHTposnto (MMK) 6 6

3a4eT (3) 3 3
Bug npomexyTouHON aTTecTaymu

3K3ameH (3) - -

yac. 72 72

MNTOIO: Obuwasa TpyaoeEMKOCTb
3ET 2 2



2.2.1 Pa3pennl y4eOHOH AUCHUIIMHBI M KOMIIETEHLIHH, KOTOpPble H0JKHbI ObITH
OCBOECHBI IIPH HX H3Yy4YEHHH

Homep
KOMIIETeH-
05051

HaunmenoBaHue pa3aesia yueOHOMH
JHCIHIIJIHHDI

Conepxanue pa3aena

OIIK-1

JIoKkyMeHTHpOBaHUE.

Opranuzanust padboTsl ¢ oduim-
albHBIMU JOKYMEHTAMU B TEKYyLIeH
JesITeIbHOCTH MEIULIMHCKOI opra-
HU3aLUU

OIIK-2

JIoKyMeHTHpOBaHUE.

Opranuzanust padboTsl ¢ oduim-
albHBIMU JOKYMEHTAMU B TEKYyLIeH
JesITeIbHOCTH MEIULIMHCKOH opra-
HU3aLUU

JloKyMeHTallMOHHOE o0ecreueHrne
yIpaBJICHUS KaK cucTtemMa paboThl C
nokymeHntamu. O0mue npasmia
odopmnenus nokymeHTOB. OhopM-
JIEHUE TOKYMEHTOB B COOTBETCTBHHU
¢ TpeboBanusimu ' OCT P 6.30-2003.
SI3BIK ¥ CTWIIB YIPABJIEHYECKHUX [O-
KyMeHTOB. TpeboBaHUs K TEKCTY J10-
Kymenrta. Ucrnosbp30BaHue ISKCUKU B
TekcTe fokyMeHTa. CripaBOYHO-
UH(POPMALIMOHHBIE JOKYMEHTBI.
Cay:xebnble (nenoseie) mucbma. Op-
FaHU3aIIUOHHLIC U PACIOPAAUTEIb-
HbIE JOKYMEHTBI. JIoOKyMeHTO000pOT
B MEAMIIMHCKOW OpraHu3aum; 00s-
3aTeNIbHbIE U PEKOMEHTyEeMbIe STarlbl
MPOXOXKIACHUA BXOOAIINX, UCXOOA-
LIUX U BHYTPEHHUX JOKYMEHTOB.
OpraHuzanys XpaHeH!s TOKyMEHTOB
B TEKyIlleM aejaonpoussoacrse. Mu-
CTPYKLHMS MO AEJIONPOU3BOCTRY.
Howmenknarypa nen. DneKTpOHHBII
nokymeHToobopot. [IpaBoBbie OCHO-
BBI 3JIEKTPOHHOTO IOKYMEHTOO00PO-
ta. Opranuzanus padoTsl ¢ KOHPU-
JNEHIUATbHBIMU TOKYMEHTAMHU. 3a-
KOHOJATEJbHOE U HOPMATHUBHO-
METOIUYECKOE PEryIupPOBaHHUE 10~
KYMEHTAL[MOHHOTO 00ecTeYeH sl
yIIPaBJICHHUSI.

OIIK-4

JloxymMeHTHpOBaHue

OO6mme mpaBuia oQOPMIICHHS JOKY-
MeHTOB. OdopMIieHHEe TOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMHU
I'OCT P 6.30-2003. A3bik u CTUITb
yMpPaBIeHYECKUX JOKYMEHTOB. Tpe-
OoBaHUS K TEKCTY AOKyMeHTa. Mc-
MOJIb30BAHKE JISKCUKU B TEKCTE 0~
kymeHTa. CiykeOHbIe (1eI0BbIE)
nHchMa

IIK-3

JIOKyMeHTHpOBaHUE.

Opranuzanust padboTsl ¢ oduim-
aNbHBIMU JOKYMEHTaMU B TE€KyLIeH
JesITeIbHOCTH MEIULIMHCKO opra-
HU3aLUU

OO6mme mpaBuiia 0pOpMIIEHUS JOKY-
MeHTOB. OdopMIieHHEe TOKYMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMHU
I'OCT P 6.30-2003. A3bik u CTUITb
yIpaBJIEHYECKUX TOKyMeHTOB. Tpe-
OoBaHMs K TEKCTY noKyMeHTa. Opra-




Homep .
HaunmenoBaHue pa3aesia yueOHOMH

KOMIIeTEeH- Conepxanue pa3aena
n/n M JHCHHIIIHHbBI

HU3ALMMOHHBIE U PACTIOPAOUTCIIBHBIC
TOKYMEHTHI. JIOKyMeHTOOOOPOT B
MEIULIMHCKON OpraHu3anuu: 0os3a-
TCJIbHBIC U PCKOMECHAYEMBIC 5TAIlbl
MPOXOKIACHUA BXOOAIINX, UCXOOS-
LIUX U BHYTPEHHUX JOKYMEHTOB.
OpraHuzanys XpaHeH!s! TOKyMEHTOB
B TEKYLLIEM AeNonpous3BoacTee. MH-
CTPYKLIHUS TIO JeJIOTPOU3BOACTBY.
Howmenknarypa nen. DneKTpOHHBII
IoKyMeHTo000poT. IIpaBoBbie OCHO-
BBI 3JIEKTPOHHOTO TOKYMEHTOO0O0PO-
ta. Opranuszanus padoTsl ¢ KOHPU-
JNEHIUATbHBIMU TOKYMEHTAMHU. 3a-
KOHOZATEJIbHOE U HOPMATUBHO-
METOAMYECKOE PEryINPOBaAHUE JI0-
KyMEHTAIIMOHHOTO 00eCTIeYeH s
YIIPaBJICHHUS.

2.2.2. Pa3gesibl y4eOHOM AUCHHUIIMHBI, BUABI YUeOHOI JesiTeIbHOCTH H (POPMBI
KOHTPOJsI

Ho- Bunwbi yuedHoil gesiTenbHO-
Ne | mep CTH, BKJIIOYAsI CAMOCTOSI- Dopmer
o/ ce- HanMeH?BaHne pasaena TeTbHYI0 PaGoTy CTYACHTOB TeKy1l1ero
0 | mecr y4eOHOl IHCUMIIIMHbI (B wacax) KOHTPOJIsl
pa J|JIP | 3| CP |Bcero| YOMeBACMOCTH
1. 1 JIoxymMeHTHpOBaHue TecTsl,
4 0 22 28 52 MPAKTHYECCKHUE
3a/laHus
2 1 Opranmnzanus paboTel ¢ odpu- Tectsl,
L[UaJIbHBIMU TIOKyMEHTaMU B IIPaKTHUYECKHe
TeKyIleH NesTeNbHOCTH MeU- 410 6 8 20 3a1aHus
LIMHCKOW OpraHu3aluu
uToro 8 0 | 28 36 72

2.2.3. Ha3zBanue TeM JIeKIIHI ¥ KOJIUYECTBO YACOB MO CeMecTpaM H3y4YeHHsl y4eOHoMH
AUCIHHIIINHBI

Ne . .
w/n Haszpanue Tem Jiekuuid y4eOHOH QU CUHILTHHBI Yacel
Cemectp Nel
1. | JlokymMeHTHpOBaHME 4
5 Opraamzanus paboTel ¢ 0QUIIHATBEHBIMU JOKYMEHTAMH B TEKYIIEH AEATEIbHOCTU 4
" | MEIMIIMHCKON OpraHU3aluu
Hroro 8




2.2.4. HazBanue TeM NPAKTHYECKHX 3AHSTHI M KOJHMYECTBO YacOB MO ceMecTpam
H3Yy4eHHUs] Y4eOHOI JHCIHNIHHBI

Ne . .
a/n Ha3BaHue TeM NpaKTH4YeCKHX 3AHATHI y4eOHOH AHCIHUIIHHBI Yacsl
Cemectp Nel
KowmmbroTep — nHCTpYMeEHT aenonpoussoacTtsa. OdopmieHne TOKyMEHTOB B TEK-
1. |croBeIx penakropax. [logroroBka nokymeHTOB. Penakropckue npasuia odopmie- 2
HUsI IOKYMEHTOB
Odopmnenue TOKyMeHTOB B cooTBeTCTBUH ¢ TpeboBanusimu ['OCT. Obmue Tpe-
5 OoBaHus k nokyMeHTaMm. TekcToslii penakTop MS Word. 5
" | Bxiagku ¥ maHenu WHCTPYMEHTOB Y CTAHOBKA MapaMeTPOB CTPAHMIIBI, KOJIOHTH-
TYJIOB, IEPEHOCOB, HHCTPYMEHTBI 3aMEHbI
3 Ctunmu n ux popmaruposanne. PopMUPOBaAHHE MHOTOYPOBHEBBIX CIIHCKOB. Dop- 5
" | MEpOBaHME aBTOCOOMPAEMOTO OTJIABJICHUS
4. |Odopmienue Tadnui 2
Odopmnenue ciy:ke0HBIX TOKYMEHTOB B cOOTBeTCTBUU ¢ TpedoBanusimu ['OCT
5. |P 6.30-2003. CocTaB pekBU3UTOB U npasmia ux opopmienus. [lonroroska Onan- 6
KOB JIOKYMEHTOB.
7 CocraBnenne u opopMIIEHHE CITPABOYHO-UH(POPMATMOHHBIX JOKYMEHTOB. I1nCh- 4
" |ma. Bugsl nucem u npaBmiia ux 0opMIICHUS
3 Cocrasnenne u opopMIIEHHE CITPABOYHO-UH(POPMATMOHHBIX JOKYMEHTOB. AKT. )
" |Iportoxon. Ciy:keOHble, MOKIATHBIE, OOBSICHUTEbHBIC 3aAIUCKH U 3asIBJICHUS
HasnaveHue u cocTaB OpraHU3alMOHHBIX U PACTIOPSAUTENbHBIX TOKYMEHTOB.
9. |Odopmnenne pacnopsANTENBHBIX TOKYMEHTOB (TIPUKA30B, PACTIOPSKEHHH, 110~ 2
CTaHOBJICHUH, PEeIIEHHI)
10 Perucrpanms u yder BXOAALINX, HCXOASIINX U BHYTPEHHUX TOKYMeHTOB. HoMeH- 6
" |kjaTypa ey B TeKyLIeH AeATeIbHOCTH MEIAULIMHCKON OpraHu3alun
Hroro 28
2.3. CamocTosiTeibHAs padoTa
2.3.1. Buas1 CP
Ne HanmenoBanue pasgena Bcero
- pasa Buab1 CP
n/n y4e0HOMH JHCUHIIIHHbI 4aC0B
Cemectp Nel
1. |[lokyMeHTUpOBaHUE Pabora ¢ nmureparypoii, IOArOTOBKA K 3aHsI-
TUSM. BhINONIHEHNE NPAKTUYECKUX 3adaHUI 30
U pewenue 3ana4. [loarotoska k Tekyiemy
KOHTPOJIIO
2. |Opranmsanus padotsl ¢ opunmans-  |Pabora ¢ mureparypoii, OAroTOBKa K 3aHs-
HBIMU TOKYMEHTAMH B TeKyIIeH Aes- |TUSAM. BrImosHeHne npakTHIeCKUX 3aJaHui 6
TEIBHOCTH MEIUIIUHCKON OpraHusa- |u pemeHue 3aaa4. [loarotoska K TeKymemy
05071 KOHTPOJIIO
Hroro 36

KOHTpOJ'Ib Ka4eCTBa BBINOJIHEHUS CaAMOCTOSTEIbHOM pa6OTbI Mo AUCHUIIIMHE BKIIIOYACT
OLCHKY BBINNOJIHEHUSA TPAKTUICCKUX SaI[aHI/Iﬁ " pEHICHUA 3aaa4.
I[J'IH opraHu3alv CaMOCTOATCIIBHOTIO U3YUYCHHUA TEM AUCHUIIIMHBI CO3AAa0TCA YCIIOBUA!




— HaJIU4Yue U JOCTYITHOCTb HeO6XOI[I/IMOFO yLIe6HO-MeTOI[I/ILIeCKOFO " CIIPaBOYHOI'0 Ma-
Tepuana,

— CO3/aHue CUCTEMbI KOHTPOJISI KaYeCTBa BBIMIOJHEHHON CaMOCTOSITEIbHOM padoThI,

— KOHCYJIbTAI[HOHHAS MIOMOIIb MPETIOIABATENS.

2.3.2. IlpumepHasi TeMaTHKA pedepaTos
Paboueit yueOHOH nporpaMmoii He MPeTyCMOTPEHBI.

2.3.3. lIpumepHasi TeMaTHKAa BONPOCOB AJIs1 MOATOTOBKH K 3aAHATHSIM.

Jaiite onpeneneHye MOHITHIO TOKYMEHTOOOOPOT.
Ilepeunciure OCHOBHBIE PEKBU3UTHI TOKYMEHTA.
Kak u o kakum nmpu3HakaM KIacCUPULHIPYIOTCS TOKYMEHTBI?
Kakosa mpouenypa cocraBierus 1 0QOPMIICHHUS PaCTIOPSIIUTENbHBIX JOKYMEHTOB?
Hazosute 06nacth npuMeHeHNsT HHPOPMALTHOHHO-CIIPABOYHBIX JOKYMEHTOB.
Uro Takoe pekBU3UT?
Uro takoe 6iank? Kakue ObiBaroT OnaHku?
Kaxoii cocTaB peKBU3UTOB COAEPKUT OJIAHK OPTaHU3ALHH?
9. Kakue TpeboBaHUS NMPENBSIBISIIOT TPU OPOPMIICHIH TEKCTa JOKyMEHTA?
10. Kak odopmisieTcs: coriacoBaHie JOKyMeHTa?
11. Jiynst uero BBIMOJHSAETCS COTJIACOBAHUE JOKYMEHTA?
12. Kakue 1OKyMeHTbI TPEOYIOT YTBEPKACHUS ?
13. Kto nmoanuchiBaeT TOKyMEHT?
14. Ha xakux JOKYMEHTaX CTaBUTCs Me4aThb?
15. Korpa npocrasnsiercs AaTta Ha JOKyMEHTax?
16. 13 4yero cocTOUT MHACKC AOKYMEHTa?
17. Urto BXOIUT B apec OpraHu3auuu’
18. Kak odpopmirsieTcsi peKBU3HT a/ipecaT B 3aBUCHMOCTH OT IOJTy4aTesisl miucbMa?
19. Kakue 1OKyMEHTBI CTaBATCS HA KOHTPOJIb?
20. Kak ocymiecTBisieTcss KOHTPOJIb UCTIOJHEHUSI JOKYMEHTa?
21. Yro Takoe pe30ronus’?
22. Yto Takoe CIpaBOYHbIE NaHHbIE 00 OpraHHU3alUy, Kakas WH(pOpMalus, Mo BalIeMy
MHEHHUIO, COJIEPKUTCS] B 3TOM PEKBU3UTE?
23. Kakue pexBHU3UTHI IPOCTABJISIOTCS HA NOCTYNAKOLIUX B OPraHU3aLMI0 TOKYMEHTax?
24. JlaliTe IOHSTHE BU3bI COTJIACOBAHUS?
25. Uro takoe rpud (CorsacoBaHUs WIH YTBEPKACHUS )?

e ol e

2.2.4. IlpumepHasi TEeMATHKA BONPOCOB Jis1 cO0ece10BAHMS

1. enomnpou3BOACTBO (IOKYMEHTALHMOHHOE OOeCredeHne YIpaBleHHs) Kak (QyHKIHS
yIpaBJICHUs, COBpEMEeHHbIe TpeOoBaHMs K ero opraHu3auuyu. OCHOBHBIE TEPMUHBI JIEJIOIPOH3-
BOJICTBA.

2. HopwmaruHo-nipaBoBast 6a3a IeNI0npON3BOICTBA.

3. Hudopmanus u nokymeHT. Knaccupukanus JTOKyMEHTOB.

4. JIOKyMEHT, OCHOBHBIE MOHATHUS, PYHKIMH U CIIOCOOBI NOKyMeHTHpoBaHus. Opunu-
YyecKasi CUJla ¥ 3HaYMMOCTb JOKYMEHTOB.

5. Xapakrepucruka, coctas u couepxanue ['OCTa P 6.30-2003.

6. Cocras pexBusuto OPJl, mpaBuia ux opopmieHus.

7. Bugbl O1aHKOB TOKYMEHTOB, UX XapakTepucTtuka. IIpaBuia oQopMIIeHHUs, H3rOTOB-
JIeHUs1, Y4€Ta, UCIIOJIb30BAHUS U XPAHEHHsI OJIAHKOB OpPTaHU3aLHH.

8. VHuuKauus W CTaHZAPTHU3ALMS KaK OCHOBHOE HAIPABICHHE COBEPIIECHCTBOBAHHS
JOKYMEHTOB.

9. Cucremsl JOKyMEHTaNU. Y HU(UIIMPOBAHHBIE CUCTEMBI JOKYMEHTALIHH.



10. bnank nokymenrta. Bunel OnankoB. TpeboBanus k OaHKaM JOKYMEHTOB.

11. Tekcr moxkymenta. OCOOEHHOCTH SI3bIKA, CTHIISL OPHUIIMATIBHBIX TOKYMEHTOB.

12. OpraHuzalliOHHbIE TOKYMEHTBI, UX Ha3HaUY€HUE U BUJbI.

13. PacnopsiautenbHble TOKYMEHTBI, UX HA3HAYEHHUE U BUJIbL.

14. Ha3HaveHue 1 OCHOBHBIC BUAbI HHHOPMALIHOHHO-CIIPABOYHBIX JOKYMEHTOB. |

15. ®@opmynsapel OCHOBHBIX PAaCHOPSAUTENBHBIX H UH(OPMALMOHHO-CIIPABOYHBIX JTOKY-
MEHTOB (TPHUKa3/pacrnopsuKeHUe, MUChMO, TPOTOKOJ, aKT).

16. TloHsiTHe, MPUHLMITBI U XapAKTEPUCTHKH JOKYMEHTOO00pOTA.

17. TlpaBuna opraHu3aluy JOKyMEHTO000poTa. JJOKYMEHTOMOTOKH.

18. MapipyTel IBUKEHHS] JOKYMEHTOB.

19. Opranuszanus Tekyuero xpaHeHus. HoMmeHknaTypa aen B Tekylleil IesTelbHOCTU
MEIULIMHCKON OpraHu3aLuy.

20. Dopmuposanue nen. [Topsimok opopmienus aen:

21. DkcnepTUs3a LEHHOCTH TOKYMEHTOB U COCTaBJIEHUE OMMCEN Jel.

22. DNeKTPOHHBIN TOKYMEHT U JOKyMEHTOOOOPOT.

23. OOmue TpeboBaHMS K TEKCTYy NOKyMeHTa. [1opsmok M3NOKEHUs] TeKCTa JOKYMEHTA.
S3bIK ciyKeOHBIX TOKYMEHTOB.

24. TpuHUMITEI 1 GOPMBI OPraHU3ALMHN IEIOMPON3BOICTBA HA IPEATIPUSITHH.

25. Cayx0a HNOKYMEHTAIMOHHOTO OOecredYeHus yrpaBieHus: (YHKIUU, CTPYKTYpa,
JOJIKHOCTHOM COCTaB.

2.4. OueHo4HbIe CPeaCTBA MJIs KOHTPOJS YCNEBAEMOCTH H Pe3yJbTATOB OCBOECHHSA
y4eOHOil THCUMIIIMHbI
2.4.1. Buabl KOHTPOJIS M ATTECTALMH, (JOPMBI OLICHOYHBIX CPEACTB

Ne | Homep Bun HaumenoBanue pasaesa ®opma oeHOY-
n/m | cemecTpa KOHTPOJIA yueOHO#H JHCHHILIHHBI HBIX CPEACTB
Tect
1. Texymun JloxymMeHTHupOBaHue TIpakTHHeckoe
3a/laHue

Opranuzanus padoTse! ¢ opunmanpaeivu | TecT

2. 1 Texyinuii NOKYMEHTaMH B TEKYIIEN NesITeJIbHOCTH
y y y

C IIpakTuueckoe
MEIULIMHCKON OpraHu3aluu 3anaHme
Opranm3anms paboTel ¢ opurmansHeiMu | Bonpocsl
3. ITpoMexyTOUHBIH | TOKYMEHTAMHU B TEKYIIEH AEATENbHOCTH | Ut codecenoBa-
MEIULIMHCKON OpraHu3aluu HUs

2.4.2. llpuMepbl OLEHOYHBIX CPEeICTB

st tekymero kouTposist | 1. KOITWMA JOKYMEHTA ITPUOBPETAET FOPUIMYECKYIO
(TK) CUJIY 1P HAJIMYNUU PEKBU3UTA

A oTMmeTka 00 HCTIOHHUTEJIE.

b otMerka 0 3aBepeHUU KOMUU.

B moanuce.

I' oTmeTka O HampaBJIEHUH TOKYMEHTA B JIEJIO.

2. O9OPMJIEHUE NOKYMEHTOB - 3TO

A colmoneHne yCTaHOBJICHHBIX TPEOOBAaHHI B poLiecce JOKYMEH-
ToobopoTa.

b cobmonenne yCTaHOBIIEHHBIX TPeOOBAHMIA B TPOLIECCE UX COCTAB-




JICHUA, NIEPCTICUATKHU, COTJIaCOBAHUSA, YTBECPKACHUSA U MTEPECBLIKU.

B coOmonenne ycraHOBIIEHHBIX TpeOOBAaHUH B MpoLiECCe TOKYMEH-
TUPOBAHUSI.

I' cobmoneHne yCTaHOBJICHHBIX TPEOOBAHHUI B IPOLIECCE ONEPATHB-
HOI'0 XpaHCHUA U UCIIOJIB30BAHUSA JOKYMEHTOB.

3. BJIAHK TOKYMEHTA - 3TO

A nuct OyMary Uiy 3JIeKTPOHHBIN MAOJIOH C PEKBU3UTAMH, UACHTHU-
bunrpyroImmMu aBTopa 0QUIHAIEHOTO JOKYMEHTA.

b odunmanbHeI JOKYMEHT OpraHU3aIHH.

B mpoekT opunmanbHOro JOKyMeHTa OpraHu3alyy.

I' amuct Gymaru wiy 31€KTPOHHBIN IA0JIOH C PEKBU3UTAMHL.

4. BJIAHK OPTAHU3ALIMU MOXET BbITh
A ouumanbHBIM.

b ¢upmenHbIM.

B xoHkpeTHOTrO BUAA.

I' rep6oBbIM.

5. K OCHOBHbBIM LEJIAM PETUCTPALIMM TIOKYMEHTOB
OTHOCATCA

A yueT TOKyMEHTOB.

b KOHTpOJIb 32 HCTIOJTHEHHEM TOKYMEHTOB.

B omnmcanmne mapuipyra oOpabOTKH JOKYMEHTOB yYET TOKYMEHTOB.
I' cnpaBouHas paboTa 1o TOKYMEHTaM

IUTSI TEKYIIETO KOHTPOJIS
(TK)

3ananue 1.

1. Onpenenure BUO TOKYMEHTA.

2. OdopmuTe NpoekT NOKyMeHTa, 10O0aBUB HEOOXOIUMBbIE PEKBU3UTHI
U TEKCT.

3ananue 2.

Odopmure HoOMeHKIaTypy Aen OTaena HOBBIX MEJUIIMHCKUAX TEXHO-
noruii I'BY3 «I"opoackas noaukinHuKa N», TOTIOIHUB HEOOXOIMMOMN
uHpopManuen.

3ananmue 3.

1. OopmuTe Ha TOKYMEHTE BCE PEKBH3HTHI, KOTOPBIE JOJDKHBI OBITh
IIPOCTaBJIEHbI B COOTBETCTBUM C BUJOBON NPUHAJIEKHOCTBIO, CO-
Jiep>KaHUuEeM MOCTYIHBILIEro JOKYMEHTA U CIOKUBLIEHCs cCUTyaluen.
JlokyMeHT HeoOxomumMo opopMHTE Ha OJIAHKE C YIIJIOBBIM PACIONIO-
JKEHUEM PEKBU3UTOB.

2. Onpenenute BUA JOKYMEHTA C TOUYKHU 3PEHUsI AJOKYMEHTONOTOKA
(BXOOSIIIMIA, UCXOASIIIUN WA BHYTPEHHUI ) U BBITIOJTHUTE 3aITUCh O
JOKYMEHTE B COOTBETCTBYIOLLEM PETUCTPALIMOHHOM kypHaje. ITo-
CJIeJIHsIs1 3alMCh B XKypHaJIe uMeeT HoMmep 1328

111 IPOMEKYTOUYHOTO
koHTpos (ITK)

1. bnank noxymenra. Bunbl 61ankoB. TpeboBanust k OaHKaM TOKY-
MEHTOB.
2. DkcnepTH3a EHHOCTH JOKYMEHTOB M COCTABJIEHHE OIUCEH el




Hbl

Ne
n/n

2.5. Y4yebHO-MeTOAMYECKOE U MH(OPMaLMOHHOE obecriedeHne yyebHOW aucumnnun-

2.5.1. OcHOBHada nuTepartypa

ABsTOp(bI)/
pefakTop

HanmeHoBaHue,
TUN pecypca

Jenonpon3sBoacTBO B MeLn-
LMHCKUX OpraHm3aumnsax
[@neKTpoHHBbIR pecypc]
KoH(hunaeHunanbHoe aeno-
NMPOU3BOACTBO M 3aLLULLEH-
Hbl/i 3NEKTPOHHbIV AOKYMEH-
TOO60OPOT: YUebHUK [Dnek-
TPOHHBINA pecypc] , 2-e m3a.,
nepepab. v gon.
MpuvmepHas MHCTPYKLMSA No
[enonpon3BoACTBY B MeAu-
LMHCKNX OpraHm3aumnsax
[OnekTpoHHBI pecypc]

Mop obuy. pes.
H.H. KyHseBa

2.5.2. flononHUTeNbHAA NuTepaTypa

AsTop(bl)/
pefakTop

HanmeHoBaHuMe,
TWM pecypca

[enosoe nucemo: yueb.-
cnpas. nocobue [O1eKTPOH-
HbI pecypc]

AnekTpoHHoe npaBuTensbcTBo. Kabawos C.HO.

ONeKTPOHHbI LOKYMEHTO-
060pOT: TEPMUHbI 1 Onpeje-
NneHusa: yyeb. nocobue ang
CTy[. BY30B

KTo BefeT fenonpomnssoacTso TaTapHuMKOB M.A.

B MeULMHCKNX OpraHum3aum-
X U opraHax yrnpaB/eHuns
3[paBooxpaHeHnem? [Onek-
TPOHHBINA pecypc]

TaTtapHukos M.A.

Ky3Heuos U.H.

BbIX0AHble faHHbIE, 3N1eK-
TPOHHbIV agpec

TatapHukos M.A. M.: T'OOTAP-Megna, 2016

URL: http:// studentli-
brary.ru/

M.: Noroc, 2017. - 500 c.
URL:
http://studentlibrary.ru

CnaBHbIli Bpay. - 2016. -
Ne8. - C. 38-74

URL:
https://lib.rucont.ru/efd/529
676

BbIxofHble AaHHbIE, 3/1eK-
TPOHHbIV agpec

M.. Oawkos n Ko, 2015
URL: http:// biblioclub.ru

M.: UH®PA-M, 2015

"naBHbIii Bpay. -2016. -

Ne 9. - C. 53-63.

URL:
https://lib.rucont.ru/efd/5297
02

Kon-Bo
3K3.
(moctynos)

Heorp.a.

Heorp.a.

Heorp.a.

Kon-Bo
3K3.
(poctynos)

Heorp.z.

10

Heorp.z.

2.5.3ba3sbl flaHHbIX, NHHOPMALNOHHbIE CNPAaBOYHbIE U MOUCKOBbLIE CUCTEMbI
Pecypcbl BAL,
1 ONeKTpPOHHO-6MbnMoTeUHaa cuctema « KOHCYNbTaHT CTyfeHTa»
http://studentlibrary.ru.
2. ONeKTPOHHO-6M6IMOTeYHasA cucTeMa «Y HuBepcuTeTckas 6ubnnorteka online»
http://biblioclub.ru/.
3. OneKTpoHHO-6M6MOTEeYHas cuctema «bykan» http://books-up.ru/.
4. JNeKTPOHHO-6MbAMoTeYHasA cuctema «M3patenbcTBo «JlaHb» https://e.lanbook.com.
5. DNneKTpOHHasA Konnekuma nsgaduii astopos TTMY B HaynoHanbHOM LU(POBOM pe-
cypce «PYKOHT» https://www.rucont.ru/collections/89.
6. DNEeKTPOHHbIe XXYpHabl Hay4HO 31eKTPOHHOM 6UBANOTEKN Ha nnathopme
eLIBRARY.RU https://elibrary.ru.


http://studentlibrary
https://lib.rucont.ru/efd/529676
https://lib.rucont.ru/efd/529676
https://lib.rucont.ru/efd/5297
http://studentlibrary.ru/
http://biblioclub.ru/
http://books-up.ru/
https://e.lanbook.com/
https://www.rucont.ru/collections/89
https://elibrary.ru/

Pecypcbl OTKpbITOro goctyna
Cyberleninka https://cyberleninka.ru.
depepanbHas cny>kba rocygapcTBeHHONM cTaTUCTUKK https://www.gks.ru.
«KoHcynbTaHT MNoc»  http://www.consultant.ru.
EBSCO Open Dissertations™ https://biblioboard.com/opendissertations.

WD

2.6. MaTepunanbHO-TeEXHMYECKOe 06ecrieyeHne y4ebHON JUCLUMNINHBI

2.6.1. YuebHasa ayautopua Ang npoBeAeHnNs 3aHATUIA NeKUMOHHOro Tuna Ne 22-013, pac-
nonoXxeHHaa no agpecy 690002, Mpumopcknii Kpain, r. BnagmeocTok, yn. OKeaHCKW NPOCMEKT,
165.

. F'pomkorosoputens AMC VIVA 3 502 (np-8o Kutaii) - 10 wr.
HacTonbHbIn MukpooH SHURE MX418D/S18' (np-Bo Kutaid) - 1 wrt.
MepcoHanbHblit KoMNbloTep Gigabyte GB-BXj5-5200 (np-Bo KuTaii) - 1 wr.
MpoekTop Panasonic PT-EX800ZE (np-Bo KuTtalii) - 1 wr.

Pagnocuctema SHURE BLX288E/PG58 (np-Bo KuTaii) - 1 wr.

. 9KpaH Lumien Master Control (np-so Kutait) - 1 wr.

. KomnnekTt yuebHoi me6enn Ha 180 nocago4HbIX MeCT.

2.6.2. YuebHaa ayauTopusi ANS NPOBEAEHUS 3aHATUIA CEMWUHAPCKOro TuUMa, KYypcOBOro
NPOEKTUPOBaHUA (BbIMO/HEHNSA KYPCOBbIX paboT), rpynnoBbiX U WHAMBUAYANbHbIX KOHCY/bTa-
LW, TEKYLLEr0o KOHTPONA 1 NPOMEXYTOYHOW aTTecTauum Ne 210-001, pacnonoXeHHas no agpe-
cy 690002 MpumopcKuii Kpaid, r. BnagnueocTtok, yn. OKeaHCKuMIA npocnekT, 165.

1 BugeonaHens Sharp LC70LE360X (npo-Bo TaiiBaHb) - 1 WT.;

2. MepcoHanbHbI KoMnbloTep Gigabyte GB-BXj5-5200 (np-Bo Kutai) - 1 wrT.;

3. Bxog B ceTb B nHTEpHeT ®TBEOY BO TIMY MuH3gpasa Poccun,

4. MarHuTHO-MapKepHas gocka - 1 wr.;

5. KomnnekT yue6HOi Mebenn Ha 24 nocajouHbIX MecTa.

2.6.3. KabuHeT and camocTosTeNbHOM paboTbl CTYAEHTOB, PacrnOfiOXEHHbIA MO agpecy
690106, Mpumopckuin kpaid, r. BnagneocTok, npocnekT MapTusaHckuin, a. 33, BubnmoTeyHo-
NHPOPMaLMOHHBIN LEHTP.

MocagouHble MecTa Ans Nonb3oBaTeneit 6uonnotekn - 250.

MepcoHanbHble KomnboTepbl (MOHO6M0KKM «Lenovox», «Pentium 4») - 47 wr.

MogkntoyeHne K cetn «MHTepHeT» ¢ JOCTYNOM B 3/1eKTPOHHO-00pa3oBaTe/ibHy0 cpegy
®IrbO0Y BO TIMY MuH3gpasa Poccuu.

NGO E®WN

2.7. NepeyeHb MHMOPMALMOHHBIX TEXHONOTNI, NCMONb3YeMbIX AN1A OCYLLECTBNEHNSA
obpasoBaTeNbHOro rnpouecca Mo AUCLUMIMHE, NPOrpaMMHOro obecnevyeHna n nMHpopma-
LMOHHO-CNPaBOYHbIX CUCTEM.

Microsoft Windows 7 (nuueH3uns Ne 47756239, gorosop oT 20.11.2013 Ne 4453).

Microsoft Office Pro Plus 2013 (nuueH3na Ne 62235603, porosop ot 20.07.2013
No 2938).

Kaspersky Endpoint Security (nuueHsua Ne 1B08-140820-065136, porosop oOT
07.12.2018 Ne 2018.60579).

Microsoft Windows 10 (Jorosop ot 16.12.2016 Ne 2016.3754-RSA).

MapaHT (Jorosop ot 30.12.2019 Ne 143/44).

INDIGO (forosop ot 09.04.2020 Ne [1-54132/3).


https://cyberleninka.ru/
https://www.gks.ru
http://www.consultant.ru/
https://biblioboard.com/opendissertations

3. METOAMYECKUE PEKOMEHJIALINN
MO OPTAHM3AIIMU U3YUEHUA JNCIUIIJINHBI

3.1. OOyueHue CKJIaABIBAETCS U3 ayAUTOPHBIX 3aHATHH (30 Yac.), BKIFOYAOIIUX JICKIIH-
OHHBIN KypC M MPAKTHYECKUE 3aHATHUS, U CAMOCTOSTENIbHON paboThI (36 4ac.).

[Tpyn u3yuernn y4eOHOH TUCIUILTUHBI IPEIYCMOTPEHO TECTHPOBaHUE, pazdbop mpodiaem-
HBIX CUTYaLMi ¢ UCTIOJIb30BAaHUEM MPAKTHYECKIX MAaTEPHAJIOB M MaTepHasioB cetn HMHTepHeT.

[IpakTHueckne 3aHATUS TMPOBOAATCS B BUAE BBINOJHEHUS MPAKTUYECKUX YIpPaKHE-
HUI/3aaH1i, OTBETOB HA TECTOBBIE 3aJaHUSI.

CamocrositrenpHast paboTa MoApa3syMeBaeT IMOATOTOBKY K ayAUTOPHBIM 3aHATUSM U
BKJIFOYAET U3Y4YE€HUE OCHOBHOW M AOTNOJHHUTENLHON JINTEPATyphl, YKa3aHHOH B Oubmmorpadude-
CKOM CITHCKE, CAaMOCTOSITEJIbHOE BBITOJIHEHHE 3a7aHui, BKodas padory Ha IIK, moarotoBky k
TECTHPOBAHUIO U CAMOCTOSITEIIbHOE H3YUEHUE OTACIbHBIX TEM TUCIHILIHHBL.

PaboTa ¢ yuebHOl nurepatypoii paccMaTpuBaeTcss Kak BUI yueOHOU padOThl MO AUCIIH-
niauHe b1.B./IB.3.1 [{enonpou3BOACTBO B OPraHU3aLMsIX 3APABOOXPAHEHUS U BBINOJHSETCS B
npeJenax 4acoB, OTBOAUMBIX Ha e€ mydenue (B pasaene CP).

Kasknpiit oOy4aromuiics obecredeH qoCTyrnoM K OudInoTeyHpiM (POHAaM YHUBEPCUTETA.

Texymmii KOHTPOJIb OCBOCHHUS JUCLUIUINHBI OMpeaessiercs paboTol MpPU BBITOJHEHUU
3alaHUi U OTBETAX HA TECTOBBIE 3a/IAHUS.

IIpomexxyrounas arrectaums B GopMe 3adera Mo JUCHUTUIMHE OMpPEenessieTcss KyMyJis-
THBHO-HaPACTAIOIUM UTOTOM H BKJIIOYAET PE3YJbTAaThl JOCTIKEHUN OOyYarOIUXCs 32 BBIMOJI-
HEHHE CaMOCTOSITEIBHON paboThl, TECTUPOBAHMUS U BBINOJHEHHS 3aJaHUN MO pa3aesiaM TUCIIU-
TUTMHBI, HATIPABJICHHBIX HA MPOBEPKY MPAKTHYECKUX YMEHUH M HaBbIKOB. [lpu HEoOXommMocTu
MPOMEKYTOUYHAS aTTECTALIUS MOXKET OBITh MPOI/IeHA HA OCHOBE COOECEIOBAHMUSI.

3.2. OcoGeHHOCTH peanu3auHy JUCHHILTHHBI AJs1 00YYAIIHXCS ¢ OrPAHHYEHHBIMH
BO3MOKHOCTSIMH 3/10POBbSI U HHBAJIH/I0B

3.2.1. Hannuue COOTBETCTBYIOIINX YCJIOBHUH peaIn3alii JUCLUTIINHEI

Jnis oOy4aroImuxcst U3 YMUCiIa UHBAJIHMIOB | JIUL] C OTPAaHMYEHHBIMA BO3MOYKHOCTSIMH 3710-
POBbsl HA OCHOBaHHMH NMHUCHbMEHHOTO 3asIBJICHUS] AUCLUIUINHA PEATU3YeTCsl C YIeTOM OCOOEHHO-
CTel NMCUXO(PU3NIECKOTO PA3BUTHS], MHANBHUIYAJbHBIX BO3MOXKHOCTEH M COCTOSTHHSI 310POBBS
(manee — MHIUBHIYAIbHBIX OcOOeHHOCTEH). ObecmneunBaeTcsi COOTIOACHUE CIEAYIOMUX OOMIIX
TpeOOBaHMIA: UCTIOJIb30BAHUE CIEIHAIBHBIX TEXHUUECKUX CPEACTB OOYUEHHUS! KOJUIEKTUBHOTO U
WH/IMBUAYAJIBHOTO TOJIb30BAHMS, MPEAOCTABJICHHE YCIYTI aCCHCTEHTa (IOMOIIHUKA), OKa3bIBa-
IOIIEro TaAKOMY O0y4aromemMycss HeOOXOMUMYIO TEXHHYECKYIO MMOMOIIb, 00eCredyeHne J0CTyna B
3aHUS U TTIOMELIEHHs], T7I€ MPOXOIST 3aHATHSI, IPyrue yCcIoBus, 0€3 KOTOPBIX HEBO3MOXKHO HJIH
3aTPYAHEHO M3YYCHUE TUCIIUILIIHBI.

3.2.2. Obecrnieuenue cobmoaeHus 00mMx TpeOoBaHUM

IIpu peanuzanuu TUCLUILUIMHBI HA OCHOBAHWHU MHCbMEHHOTO 3asBJIEHHs 00y4aroIerocs
obecrnieunBaeTcsi COONOCHNE CIEAYIOIUX OOMMX TpeOOBaHUN: NPOBENEHHUE 3aHATHIA At 00y-
YAIOIUXCA-MHBAJIUIOB U JIUL] C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3JI0POBbsI B OTHOW ayAUTOPHUU
COBMECTHO C OOYyYarOIUMUCS, HE MMEIOIIMMU OTPAHMYEHHBIX BO3MOKHOCTEH 3IOPOBBS, €CITU
3TO HE CO3JAeT TPYAHOCTEH AJisi OOy4arOIIUXCsl; MPUCYTCTBUE B ayIUTOPUH ACCUCTEHTA (aCCH-
CTEHTOB), OKa3bIBAKOIIEro(Mx) 0OyHAIOUIUMCS HEOOXOAUMYIO TEXHHYECKYIO MOMOIIb C YYETOM
UX UHIUBUAYAJIBbHBIX OCOOSHHOCTEH HAa OCHOBAHUM MHUCHMEHHOTO 3asIBJICHHSI, MOJIb30BAHUE He-
00XOAMMBIMH O0YHaIOIIMMCSl TEXHUYECKUMHU CPEICTBAMU C YUETOM HMX MHIMBUAYAJbHBIX OCO-
OeHHOCTeH.

3.2.3. JloBeneHue 10 CBEACHUs OOYYAIOIIUXCS ¢ OTPAHMYEHHBIMU BO3MOXKHOCTSIMU 3710~
POBbsI B JOCTYITHOM JJIs1 HUX (pOpMe BCEX JIOKabHBIX HOpMAaTUBHBIX akToB ®I'BOY BO TITMY
Munsapasa Poccun.

Bce nokanbubie HopmaTusHble akTel PITBOY BO TIMY Munsapasa Poccun no Bonpo-
caM peaNu3alvy JAaHHOH AMCLUUIUIMHBI TOBOISTCS O CBENEHUS OOyYarOIIUXCs C OTPAaHUYCHHbI-



MU BO3MOXKHOCTSIMU 37I0POBBS B TOCTYITHOH 11l HUX (popMme.

3.2.4. Peanusauus yBeau4eHUs] NPOAOJDKUTENBHOCTH MPOXOXKACHUS MPOMEXYTOYHOM aT-
TECTALUU MO0 OTHOLICHUIO K YCTAHOBJIEHHOW MPONOJDKUTEIBHOCTH Uil 00y4aroIerocs ¢ orpa-
HUYEHHBIMH BO3MOKHOCTSIMU 3/I0POBBS

dopma mpoBeAEHUS TEKyIEeH 1 MPOMEXKYTOUHOH aTTeCTallMK MO JUCLUUIUIMHE I 00y-
YaIOIIMXCSl HHBAJIUAOB U JIMI] C OFPAHUYEHHBIMH BO3MOXHOCTSIMHU 3/I0pPOBbsl YCTaHABJIUBAETCS C
yUETOM HWHAWBUAYAJIBHBIX NCHXO(H3MUecKux ocoOeHHOCTel (YCTHO, MUCBPMEHHO Ha Oymare,
MUCHbMEHHO Ha KOMIIBIOTEpE, B (JOpMe TECTUPOBAHHA U T.IL.). [IpOAOIKUTENBHOCTD TPOXOIK -
HUS IPOMEXXYTOUHOM aTTecTally MO0 OTHOLIEHUIO K YCTAHOBJIEHHOHN MPOJOJIKUTENBHOCTH yBe-
JMYUBAETCA 10 MUCHBMEHHOMY 3asIBJICHHIO OOYYarOIIerocs ¢ OrpaHMYeHHBIMA BO3MOXKHOCTSIMHU
310poBbs. [IpOAOIKUTENPHOCTD TOATOTOBKH OOYUAIOIIErocst K OTBETY Ha 3a4eTe yBEJINIHBACTCS
He MeHee yeM Ha 0,5 Jaca.



Nnct pernctpaunn nameHeHunn 3a 2018 rog,

Jara BBeaeHVs n3ve-

BHocumoe nsmeHeHve OcHoBaHve HeHVIS Mognuck
Megnk B.A., O6LLecTBEHHOE 3[0p0BbE
1 3apaBooxpaHeHune / Megnk B.A. - M.
:F30TAP-Megua, 2018. - 656 c. - O6HOBNEHME GUBNMO-
ISBN 978-5-9704-4290-6 - TekcT : 14.06.2018 .

o TeyHoro oHaa
3NeKTPOHHbIN // BC ""KoHcynbTaHT (ora

cTypeHTa™ : [caliT]. - URL :
http://www.studentlibrary.ru


http://www.studentlibrary.ru

Nuct pernctpauny nsmeHeHnin 3a 2019 rog

Jarta BeefieHVs n3me-

BHocumoe 13meHeHme OcHoBaHwve HeHIAS Moanuvck
TartapHukos, M. A. [lenonponsBoACTBO
B MeAULMHCKMX OpraHusaumsax [dnek-
TPOHHbIN pecypc] / M. A. TaTapHUKoB.  VI3MeHeHna 6ubnmnoTey- 21.06.2019

- 2-e nu3g., nepepab. ngon. - M .: HOro oHAa
F30TAP-Meana, 2019. - 240 c. URL:
http://studentlibrary.ru


http://studentlibrary.ru

